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2 39 years

@ Female
© Chisinau

TOP Skills

e Team Working - 7 years

Preferences

¢ Full-time
¢ In-house
e Remote
e Hybrid

Languages

¢ Romanian - Elementary
¢ Russian - Native
¢ English - Communication

Skills

e Work experience with office
equipment

¢ Knowledge of 1C system

e English (level B2)

e Business correspondence

e Exel

¢ High speed printing ability
(Russian/English languages)

e ABC aHanus

e XYZ aHanus

Manader Achizitii,
MeHepp>kep no 3aKynkam
U UMMNOPTY

About me

permis de sedere (MonnoBa, pa3peLleHune Ha paboTy), learning
Romanian (A1-B1)

Work experience

Storekeeper, order collection, purchasing /
KnapoBwuk, cbop 3akasoB, 3aKynkm - Dolgana
Silver

May 2023 - September 2023 - 5 months

Formation of orders, delivery of goods from a warehouse,
keeping a cash register, inventory, orders to suppliers by the 1C
system, business assistant in several business areas (purchases,
accountant's assistant, transit of goods at the airport)

dopMunpoBaHMe 3aKa3oB, Bbldaya ToOBapa CO CKlada, BeaeHune
KacCoBOr0 »KypHaa, UHBEHTapu3aLms, 3aKynku y
MOCTaBLLUMKOB, LOKYMeHToobopoT B 1C, Bu3HEeC-acCUCTEHT B
HECKOJIbKNX chepax brusHeca (3aKkynku, NoMoLlHNK Byxrantepa,
TPaH3UT rpy30B B a3ponopTy)

Skills: Team Working

Import and Logistics manager Assistant /
AccucTteHT MMNopT MeHep>xepa - NICHIHA -
Moscow

January 2022 - May 2022 - 4 months

Work in the 1C system, assistance to the logistics manager in
preparing documents for customs clearance (container shipping
CMA CGM), compiling all the documents needed for customs
(contract, invoice, packing list, order sheet, certificate of origin,
price list, writing specifications, export declaration, bill of lading),
interaction with other departments (sales, accounting,
warehouse)

PaboTa B cucteme 1C, noMoLllb MeHeL Kepy Mo IOFUCTUKE B
MOArOTOBKE OOKYMEHTOB AJ19 TAMOXEHHOIro ohopMIeHNs
(KOHTelHepHble NepeBo3ku, Mopckas nHus CMA CGM), cbop
BCEX AOKYMEHTOB, HEOOXOAUMbIX 019 TaMOXHU (KOHTPaKT,
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WHBOWC, MaKNHI JINCT, 3aKa3, CEPTUPMKAT NPOUCXOXKOEHUS,
Mpanc-AncT, CoCTaBsieHne cneundunkaumm, sKCnopTHas
neknapaumns, KOHOCaMeHT), B3auMOAENCTBME C APYr MU
oTaenamu (otToen npondax, byxrantepus, ckian)

Skills: Team Working

Export Department Assistant / AccucteHnT
otaena s3kcnopTa - JOINT STOCK COMPANY
"PHARMASINTEZ" - Moscow

March 2020 - September 2021 - 1 year 7 months

Work in the 1C and Docsvision system, compiling reports in
Excel, interacting with other departments of the company,
sending and receiving documents, translating pharmaceutical
documents into English, business correspondence

PaboTa B cucteme 1C u Docsvision, cocTaBieHue oTH4ETOB B
Excel, B3avmopencTeme c gpyrnMu noapasaeneHnsamm
KOMMaHMUM, OTNpaBKa 1 MoJlydyeHne JOKYMEHTOB, MepPeEBO
dhapMaLeBTUYECKON AOKYMEHTALUNN Ha aHTIMNCKUIA A3bIK,
odopmMmneHmne brusHec-koppecnoHaeHL N

Skills: Team Working

Logistics manager - Logistics MAKS - Moscow
May 2018 - January 2019 - 9 months
Work in the 1C system, verification of companies, cooperating

with insurance company, organization of cargo transportation
(trucks)

PaboTa B cucteme 1C, BepudmkKaumsa KOMMaHun,
COTPYAHMNYECTBO CO CTPAXOBOMN KOMMaHWEN, OpraHmM3aumns
rpy3onepeBo3ok (trucks)

Skills: Team Working

Medical consultant /| MeaAMUMHCKUA KOHCYNbTAHT
- AO AlfaStrakhovanie - Moscow
March 2016 - December 2018 - 2 years 10 months

Voluntary health insurance consulting

KOoHCynbTMpPOBaHME Mo BONpocam A06poBOJIbHOIO
MeadUNLMHCKOro CTPaxoBaHUS

Skills: Team Working

Sales consultant / MpopaBew, KOHCYAbTAHT -
Bosco di ciliegi - Moscow
February 2013 - October 2015 - 2 years 8 months

sale of sunglasses, lenses, medical frames
npoAarka COMHLUE3aLNTHbIX OYKOB, JINH3, MEANLIMHCKNX OMpaB.

Skills: Team Working
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Desired industry

e Procurement / Supply Chain

Education: Higher

Plekhanov Russian University of Economics
Graduated in: 2020

Faculty: Additional professional education
Speciality: Business english

Plekhanov Russian University of Economics
Graduated in: 2018

Faculty: Additional professional education
Speciality: Logistics

Moscow State M.V. Lomonosov's University
Graduated in: 2010

Faculty: Faculty of Medicine

Speciality: Medicine
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